Activating a Student E-mail Account

Moraine Park Technical College ¢ Student E-mail Documentation

Moraine Park Technical College has partnered with Microsoft Live@edu to provstiedaihtsemail capabilities
through the Exchange Labs program. The platform utilizes Microsoft Live ID services and Microsoft Exchange. These
services require an initialctivationfor new users.

1. Atthe MPTC Studemind Staff Services padetf://www.morainepark.edu/provisioning/mptc _links.htjn click the
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m Do | need to activate a new account?

To use Student & Staff Services, you will need an

. activated account
Welcomel To continue, please

choose one of following links. Although an account has already been created for

mostusers, all users need to go through the
& Student Information System account activation process.
regester for a class login requined)

All Staff and most Students are eligible to actvate
their account I you are a Student, the following
criteria has to be met

2009 Class Schedule
sealich the 2009 class scheduls

Coll
amﬁlegfe + Program Student attending MPTC from

January 2007 or later.
Student Email

access pour student email. first-time? o OR
myMPTC « Registered inr a class that began August

& compilation of MPTC resounces
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3. InformationPage This page provides information you will need when gotivateyour Moraine Park student-e
mail address. You will need to know your studemb&il addresgnetwork ID@student.morainepark.eduwand your
initial password (first three letters of your last name in UPPERCASEd0 by the last five digits of new student
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It is important to know that your enail address is your Windows Live ID. These terms are used interchangeably
between MPTC anBxchange Labs. The Windows Live ID enables you to use your student email address as your
username and password for any Microsoft services and anywhere else Windows Live IDs are accepted.


http://www.morainepark.edu/provisioning/mptc_links.htm
mailto:ID@student.morainepark.edu

Please note that you will be using the initial password only dmdeg into Exchange Labs for the first time. You will
be required to change this password when you create your Exchange LabsiprSfigs below.

4. Exchange Labs home pag8ign into Exchange Labs with Wendows Live ID (studentmail address) anahitial

passwordhat you obtained in the last step

/A0

G{ A3JYy A ydailpiofile. 6 SIAY ONBL i

Have an MSN Hotmail, MSN Messenger, or Passport
account? It's your Windows Live ID.

4 Mt Sign in
<+ Exchange Labs
__-.' :}' windows Live ID: jdoe@student.morainepark.edu

' Sign up

Help ﬁ Password: ..ll'l...|

Forgot your password?

(example555@hotmail.com)

= Windows Live ID
[F]1Remember me on this computer (?

[F]Remember my password (7)

ﬁ‘ Sign in I

5. Provide Account Informatian

1 Verify Your Information: Renter your initial password as shown below. This is to confirm your identity.

Provide account information

h this | Learn about Windows Live privacy

your password, you can provide this information to vernify your identity. Gat help wit

*Required fields
Verify your information

Windows Live 1D: jdoe@student.morainepark.edu

For security purposes, enter the
Windaws Live IC

to sign in to

—_—

TRAsSWOTED sesewseen

Forgot your password

Before you can sign in to Windows Live, you need to choose a new question and secret answer and provide your location and birth year. If you forget

password for the account you'ra trying

1 Change your password: Select a new password and enter it, then repeat it as shown below. The password

strength meter will show you the strength of your password.

Change your password

*Type new password: f—
¥P W passy LI ShoralpesEy
Six-characters minimum; case sansitive characters,
words or na
Password strength: [Strong {
*Retype new password: sssesess| 4—

|| Make my password expire every 72 days

Get help with this

9 Select a Question and Secret Answer: Select a question from the list of six and prsaidet answer, as

shown below. This will assist if you forget your password.



Select a question and secret answer

_’ *Question: Grandfsther's occupation Y G
Ve can use your sec swer b

verify your iden f you farget your

password. Get help with this

ﬁ- *Secret answer: Farmer‘l

Five-character minimum; not case sensitive

1 Add an Alternative Hail address: This is optional. This information will assist in resetting forgotten passwords.

Add an alternate e-mail address

Alternate e-mail address: jdge@morainepark.edu ' It's a good idea te add an existing

forget your password, we'll send reset

Retype alternate e-mail address: jdoe@morainepark.edul e information to this addrass. Gat halp

1 Yourinformation: Enter your geographical informatamnd year of birth as shown belowiNote: this
information is to determine whether or not you are a child in a country or region that requires parental consent.
This is used by other services which utilize the Windows Live ID and is not used by Eabeange L

Your information

*Country/Region: Uned States v f—
Why is this required? this SRCral. 8 e
: to wverify your identity and allow you to
reset your password.
“State:  Wisconsin - h
*ZIP code: s3gso h
*Birth year: 1984 h

Example: 1959
Why is this required?

1 Review and Accept the Agreements: You must agree to the Windows Live service agreement and Privacy
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Review and accept the Agreements

Clicking I accept means that you agree to the Windows Live service agreement and Privacy Statement.

coa

6. Provide Account Information: You must sign in to Exchange Labs again to continus.dii@itoithe new
password set in the last step.

Provide account information

You just updated some information that reguires you to sign in again.

[ Sign in to Windows Live ] D ——

7. Exchange Labs home page: Sign into Exchange Labs using your Windows Live 1D {siaitladtieess) and
the new password assigned to your account in step six.



Have an MSN Hotmail, MSN Messenger, or Passport
account? It's your Windows Live ID.

B Sign in
Qf;s Exchange Labs
— ¥ \Windows Live ID: jdoe@student.morainepark.edu

(example555@hotmail.com)
Help ﬁ Password: II...I..I|

Forgot your password?

3" Windows Live ID
[ 1 ?
Works with MSN, Office Live, and Remember me on this computer (?)
Microsoft Passport sites Remember my password (?)

— [Sianin|

8. Microsoft Office Outlook Web Accesshis page requires that you set your time zone. When completed, click
OK. You will be taken to youneail inbox. Kote: This will present itself upon every login.

 Merosott

't Office Outlook Web Access

If you have low vision and use a screen reader or high contrast settings, you
can select the check box below to optimize Outiook Web Access for this and all
subsequent sessions, After you log on, you can modify this choice at any time
on the Options page.

Use the blind and low vision experience

Choose the primary language for Microsoft Outlook Web Access. This choice
determines the language the program will use for all items.

Language: English (United States) -

Current time zone:

(GMT-06:00) Central Time (US & Canada)

By dicking "OK" below, you acknowledge and agree that your organization's
domain administrator may access your account and its content and may

suspend, terminate, or modlf'y your account,

Eﬁ Connected to Microsoft Exchange

© 2007 Microsoft Corporation. All rights reserved,
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